YTBEPXJAIO

Jupextop OI'BY «TPPL»

[TOJIOXEHHME

0 mopsiiKe pa3paboTku, 0QOpPMIIEHNS, BEIIAYH ¥ XPaHEHHS IOKYMCHTOB 06
06pa3oBaHKK 00IACTHOIO TOCYAAPCTBEHHOTO OIODKETHOTO yIPEeKICHHS
«ToMCKM pernOHAIbHBIA PECYPCHBIN [IEHTP



1. OBIIHUE IMOJIOXEHUA

1.1. Tlopsinok pa3paGoTkd, 0hOPMIICHHS, BBIIAYH, ¥ XpaHEHHs JOKYMEHTOB 00 0Opa3oBaHWH B
O61acTHOM TOCYIapCTBEHHOM OI0KETHOM y4peskAeHUH « TOMCKHH perdoHabHBIN PECYpPCHBIN
HeHTp» (najiee - Yupexuenue) paspaboTaH B cOOTBETCTBUH ¢ DelepaibHBIM 3aKOHOM OT 29
nexabps 2012 roma Ne 273-03 «O6 obpasoBanuu B Poccuiickoit ®enepanuu», [Iprkazom
Munwuctepera o6pasoBanus U Hayku PO ot 01.07.2013 r Ne 499 «O06 yTBepkaeHHH MOpSAIKA
OpraHu3alMd W OCYLIECTBICHHS O00pa30BaTeNbHON IEATEBHOCTH MO JIONONHATEIBHBIM
npodeccHoHANIBHBIM TporpamMmaM, [IucemMom Munuctepetsa obpasoBaHus ¥ Haykw PO ot
09.10.2013 r Ne 6-735 «O ponosnsUTEILHOM IpodeccuoHanbHoM 00pazoBanuny, [Tonoxenuem o
TEKYIEM KOHTPOJIE YCIEBAEMOCTH, MPOMEKYTOUHOH M MTOTOBOH aTTeCTalMK OO0ydaromuxcs,
MHBIMH JIOKaJIbHBIMH HOPMaTHBHBIMH aKTaMH.

1.2. Llensto nactosmero [Topsika siBisieTCs peryIMpoBaHue Tpolecca pa3paboTKu, yTBEPKIECHHS
06pa3ioB 61aHKOB, W3TOTOBJICHHMs, ydeTa H XpaHeHHs OJaHKOB, BBIIAYH JOKyMEHTOB 00
o6yuenuu ciymarensm OI'BY « TPPL».

2. BUAbl IOKYMEHTOB Ob OBPA30BAHMM,
BBIJABAEMBIX B YUPEXXJIEHUH

2.1. Tlo uToraM OCBOEHHS [OIOJHHTEIBHBIX TNPO(ECCHOHANBHBIX IIPOIPAMM IIOBBIIICHHS
kBanuHUKalMK { TIPH YCIOBHH YCIEIIHOTO MPOXOXICHHS HTOTOBOH aTTECTAlMH CIyLIATEISAM
BBUIAIOTCS JOKYMEHTHl O KBAIM(HMKAIWK: YAOCTOBEPEHHE O TOBBINEHHH KBAIM(HUKALMH
(Ipunoxenue Ne 1) u (wiw) JUIUTOM 0 IpodecCHOHABbHOM nepenoaroroske (IIpuoxenue Neo 2).
2.2. CiymaTenasM, He HPOIIEIIMM HTOTOBYIO ATTECTALMIO MM TOJYYMBIIAM Ha HTOTOBOMH
aTTEeCTAllMH HEyNIOBIETBOPHTEILHBIE DPE3YNBTAThl, a TaKKe CIyIIaTessiM, OCBOMBLIMM YacTb
06pa3oBaTebHOM MPOrpaMMBI MM OTYMCIEHHBIM U3 YUPEXACHHS, MO HX NHCbMEHHOMY
sasiBieHuio Belnaercs «Crpaska 06 o6ydenuny. (IIpunoxenue Ne 3).

3. TNOPSJIOK PA3SPABOTKH, YTBEPXKJIEHNS OBPA3IIOB BJIAHKOB,
HUX U3IrOTOBJIEHUS, YUYETA U XPAHEHUSA

3.1. O6pasusl GraHKOB JOKYMEHTOB 00 oOydueHuH pa3pabaTeIBaiOTCS M yCTaHABIMBAIOTCH
VupexIeHueM caMOCTOSTENBHO.

3.2. BaHky ymoCTOBepeHHH O MOBBIIICHHH KBANTH(HUKAIKK ¥ JUIUIOMBL O IPO(QECCHOHANBHOH
IIepenoArOTOBKE H3rOTABIMBAIOTCS THIIOrpadueH.

3.3. BiaHKH YAOCTOBEpEeHHH O MOBBINEHMH KBATH(QHKAIME M JUIUIOMBI O IPOpECCHOHATBHOR
MePENOATOTOBKE XPAHSTCS B 3aKPHITOM JIOCTYIIE.

3.4. BiaHK# YIOCTOBEPEHHH O NOBBIICHAN KBATHGHKAMK ¥ IUIIOMOB O HPO(eCCHOHANBHOH
MEepenoiroTOBKE MONEKAT YYeTy B KHUIe y4eTa OJIaHKOB CTPOroH OTYETHOCTH.

3.5. OTBETCTBEHHOCTh 3a ydYeT M XpaHeHHEe OIaHKOB YIOCTOBEPCHHH O IOBBIIIECHHH
KBaTH(QUKAIMK ¥ JAIUIOMOB O HPO(YECCHOHATBHOM TEPEIOArOTOBKE HECET 3aMECTHTEINDb
auMpekTopa 1o yuyebHo# paboTe.

4., O®OPMJIEHHUE JOKYMEHTOB Ob OBYYEHUHA

4.1. OpopmiieHre JTOKYMEHTOB 00 00y4EHUH OCYIIECTBIIACTCA MO MECTY MPOBEACHHS o0yueHus
OTI'BY «TPPLL».

4.2. BliaHKA YIOCTOBEPEHHH O MOBBIMICHAN KBaTH(QUKAIMKM U JUIUIOMBI O TPOQECCHOHATBHOH
[EPENOATOTOBKE 3AMONHSIOTCS Ha PYCCKOM SI3BIKE MEYaTHBIM CIIOCOOOM C MOMOIIBIO MPHHTEPa
mprdTOM YEPHOTO IIBETA.



4.3, ©aMusrs, UM U OTYECTBO CIYIIATENs B JOKYMEHTE YKa3bIBAKOTCS IIOJIHOCTHIO B COOTBETCTBUU
C 3alMChIO B I[IACIOPTE WM JOKYMEHTe, €ro 3aMeHsromeM. DamMuiuusg, UMsS H OTYECTBO
WHOCTPAHHOrO TpaXKJaHWHA 3alHCHIBAIOTCA [0 JAHHBIM HAMOHAIBHOIO IIacropra B
PYCCKOSI3bIYHOMN TPAHCKPHIILIAH.

4.4, Tlpu sanonHeHnn OaHKa YAOCTOBEPEHMS O IIOBBINEHMH KBaTM(QUKAlMKM ¥ IUIIOMa O
npodeccruoHansHON nepenoarotroske moMumo OHO cymaresis TakKe yKa3plBAIOTCS:

- JaTa Hayala M OKOHYaHus oOyuenws (uucno(uubpamu), Mecal (IPOIMCHIO) H TOJ
(4eThIpex3HauHOE YHUCIIO0, NTUPPaAMH);

- HAMMEHOBAHME IPOrpaMMbl MOBBIIECHUS KBaTHU(DUKAIMKH B COOTBETCTBHHM C YTBEPKICHHBIM
y4eOHBIM IJIAHOM.

- o0was TpyJIOEeMKOCTh IMPOrpaMMbI IOBBIIIEHMS KBanM(HKAaUMM B aKaJeMHYECKHX dYacax
(undpamu);

- PErUCTPALlMOHHBIN HOMED.

4.5. O6pasen opOpMIEHHS YAOCTOBEPEHHs O IIOBBIIEHMH KBaTH()HKALKWKH MPEACTABIEH B
(ITpunosxxenuu Ne 4) x HactosimeMy [lonoxenwuro.

4.6. O6paszer;y odpopmiieHHs IUIUIOMa O HIPOGECCHOHAIBHON MEPENOArOTOBKE IIPEACTABIICH
(Tpunoxenuu Ne 5) k HacTosmeMy [TonoxeHuro.

4.7. Tlocse 3amonHeHus GIaHKa yIOCTOBEPEHHUS O IOBHIIIEHUH KBaTUGHKAIMH OH JI0JDKEH OBbITh
IPOBEpEH Ha TOYHOCTh W Ge30IMO0YHOCTE BHECEHHBIX B HETO 3amuceid. BiiaHk JIOKyMeHTa,
3aTIOJTHEHHBIH C OIIHOKAMM WM WMEIONMHA Opyrue AeGEKTHl, BHECEHHBIE IPH 3allOJHEHHH,
CUMTAETCS UCTIOPYEHHEIM U IOJIEKUT CIIMCAHMIO U 3aMEHE.

4.8. VcnopueHHble TIpu OMOPMIIEHHH ONAHKH YIOCTOBEPEHMH O TOBBINEHHH KBaIH(HKALMH
TI0JITeKAT CKJIAMMPOBAHKIO 10 MECTY UX 0GOPMIICHUS ¥ XPaHATCA B TeYeHHe rofa. McropyeHHble
IIPM 3all0HEHUH OJIAHKH YIOCTOBEPEHMH O MOBBIIEHHH KBATH(UKALMH [0 OKOHYAHUH CPOKA X
XpaHeHus B YUIPeK/ICHHH IOUIEKAT YHHYTOKEHUIO Ha OCHOBAHHH aKTa, B KOTOPOM YKa3bIBACTCS
KOJIMYECTBO M HOMEPA YHHUYTOXKEHHBIX GIAHKOB YJOCTOBEPEHHH O NMOBBINIEHHM KBaIH(UKALKH.
KOJTH4YeCTBO yKa3hIBA€TCS MPOIMCHI0. AKT O CHMCaHMM M [IpWioeHHe K HEMy XpaHHUTCA B
YypexaeHuu.

4.9. VY 10CTOBEpEHHE O TIOBBIIIEHHH KBATHGHUKAIMA HOAMUCHIBAIOTCS AUPEKTOPOM Y UPeKIACHHUS U
CeKpeTapeM aTTECTAIHOHHON KOMHCCHH H 3aBepsioTcs medarbio Yupexnienus, Ilommucn
IPOCTABJISIIOTCS YEPHUIIAMH, T1aCTOM UIIM TYIIBIO CHHErO IBETA.

4.10. CnpaBka 06 o0yueHHH MOAINCHIBACTCS IUPEKTOPOM YUPSKACHUs, HIH JHIOM €ro
3aMEIIAOLIUM U 3aBepPAETCS IEUaThiO yUPEKICHHUS.

5. BBITJAYA YIOCTOBEPEHHH O MOBBLIIIEHUN KBAJTU®UKAIIUUA

5.1. YIocToBepeHHs O TOBBIIEHHH KBATH()HKAIMH BBIIAIOTCS YUPEKICHUEM 10 Pean3yeMbIM
JOTIOJHUTENBHBIM ~NPO(QECCHOHANBHBIM [IPOIpaMMaM  CITyIIATeNsM, YCIEIIHO OCBOWBIIMM
[IPOrpaMmy TOBBIIEHHS KBATH(PUKALWK U IPOIIEAIINM HTOTOBYIO aTTECTALHUIO.

5.2. Y 10CTOBEPEHHS O IOBBIIEHUH KBAIH(HUKAINHT BRIIAIOTCS HE MTO3/1Hee 3-X paboyumX THEH moce
W3aHUS [IPEKa3a 00 OTUMCIIEHUH CIIyLIATeNIs B CBA3M C 3aBEPLIEHACM 00y 4eHH.

5.3. YjocToBepeHne O TOBBIICHUH KBAJH(QUKAIMKA BBIIACTCS CIYIIATEN0 JMYHO WM APYromy
JIHITY TIO IOBEPEHHOCTH, BBIIAHHOH yKa3aHHOMY JIALY CIIYLIaTENIEM, HITH 10 3asBJICHMIO CITyIIaTeis
HAIPaBJIAETCS B €r0 a/[pec 4epe3 OTAEICHHE [I0YTOBOH CBSA3H 3aKa3HBIM IOYTOBBIM OTIPABICHACM
C YBEIOMIIGHHEM O OCTABKE M OIHCHIO BIOKEHHS, TMO0 BBINACTCS IPEJICTABUTEIO FOPHAMIECKOr0
JTHLa, KOTOPOE HAMPABHIIO CIylIaTess Ha oOy4eHWe, ecii yCIOBHA 3aKIIFOYCHHOrO Z0roBopa Ha
OKa3aHWe TUIATHBIX 00pa30BaTENIBHBIX YCIIYT IIPEYyCMATPUBAIOT TaKy0 BOSMOKHOCTD BBIAAYH.
5.4, BplmaHHOE YIOCTOBEpPEHHE O IIOBBINICHMH KBaIM(QUKALMK YYHTBIBAIOTCA B KHMIE y4eTa
671aHKOB CTPOrO# OTYETHOCTH.



5.5. HeBocTpe6GoBaHHbIE YIOCTOBEPEHHS O TIOBBIIEHUH KBATM(DUKAIUY XPAHATCS B YIPEIKICHUH B
TeueHue 3-X JIeT ¢ JaThl 3aBepiueHus o0ydyenus. Ilo ucreuyeHuio cpoka XpaHeHHs aKTHPYIOTCs U
YHUYTOXKAIOTCH.

6. BBIJJAYA JUIIJIOMOB O NNPO®ECCHAOHAJILHOM IMEPEIIOAT OTOBKE

6.1. JluruioM O TpoQEeCcCHOHATHHOM IIEPENOATOTOBKE BBINACTCS YUPEKICHHEM CIIyLIATEIsIM
OCBAMBABIIIHE TPOTPAMMY TPODECCHOHATBHOM IIEPEIOArOTOBKH CO CPOKOM He MeHee 250 4acos.
6.2. JIAmioM O TIOBHIIIEHWH KBaIM(UKAIMK BBIACTCA B JEHb 3aBEPLICHHS 00Opa3oBaTEIBHOH
IpOrpamMMs! MpoheCcCHOHANBHON NEPENOATOTOBKH.

6.3. JIumom o mpodeccHOHATBHOM EPEIOATOTOBKE BBIIAETCS CIYIIATENIO JINYHO, JTMO0 BbIIACTCS
NIPENCTABUTENIO IOPUAMYECKOrO JIMIa, KOTOpPOE HANpaBHIO CIyIIATeNs Ha IMPOrpaMMy
podecCHOHATBEHON TEPENOArOTOBKH.

6.4. HesocTpebGoBaHHbIC IUIUIOMBI O HPO(ECCHOHAIBHBIC IEPEIOArOTOBKH XpPaHATCS B
Yupex/ieHud B TeYeHHe TOfa C JaThl 3aBEPHICHUs NPO(ECCHOHATBHOH MEPENnOAroTOBKH, IO
HCTEUEHUIO KOTOPOTO YHUYTOXKAIOTCA HA OCHOBAHHMHU aKTa.

7. TYBJUKATHI JOKYMEHTOB Ob ObYYEHUHA

7.1. Jly6nuxat nokymenTa 06 00yd4eHHH BBIIAETCS B3aMEH YTPAaueHHOT0 IOKYMEHTa Ha OCHOBaHHH
3asIBIICHUS CIIyIIaTeNIs O Bbliaye AyOnuKara.

7.2. Tlpu 3amonHenuu pyGnuKara NOKYMEHTa B JIEBOM BEpXHEM yriy OnaHka NOKyMeHTa
ykaspiBaeTcs cioBo «JIYBIIMKAT».

73. B jybnmkaTe yKkasbiBaeTcsi IIOJHOE OQHIHATbHOE HAMMEHOBAHHE YUPEKICHUA B
COOTBETCTBHH C YCTAaBOM YUpeKIeHUs, JeHCTBYIOIIMM Ha MOMEHT BbIA4H JAyOIHKaTa.

7.4. Ha ny6nukaTe JOKyMEHTa yKasbIBaeTCS PETHCTPALMOHHBIA HOMEp NyOnmkaTa M jata ero
BBIJIAYH.

7.5. JlybnmkaT JOKyMEHTa IIOANMCHIBAETCS JHPEKTOPOM YUPEKACHUS M CEKpPETapeM
aTTeCTallMOHHON KOMHCCHH.

8. YUET U XPAHEHHME BJAHKOB JOKYMEHTOB Ob ObYYEHHNHA

8.1. Jlnst yuera BBIIa4M JOKYMEHTOB 00 0OydeHHH (TyOIMKAaTOB JOKYMEHTOB 06 o0y4yeHuu) u
TPUIIOKEHHH (Jly6IMKaTOB IPHIOKEHHH) K HUM Y IPEKICHHE BE/IET KHHATY yHeTa OaHKOB CTPOTOH
OTYETHOCTH.

8.2. ciopueHHbIe TIPH 3al0HEHHH ONIaHKH JOKyMEHTOB 00 00yUCHHH MOIEKAT yHHITOKCHHIO
HA OCHOBAHMM aKTa, B KOTOPOM YKa3BIBA€TCS KOJIMYECTBO M HOMEPAa YHUUTOKCHHBIX OJIaHKOB
[0KyMeHTOB. KoJIM4ecTBO YKa3hIBAETCS MPOIUCHIO. AKT O CITHCAHUH XPaHUTCS B VYupexIeHHH.
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[purosenne x aunaomy No 702408044281

Mamuans, uMs, 0TIECTBO Axmedos

Badum Casiposuy

UMeEET AOKYMEHT 06 06_p‘aBOBaHI/II/I

(BbICHIEM, cpeaHeM NPOQPecCHOHAADHOM )

[Ounnom o Bbiclwem o6pasosanuu BMA 0127630 ot 30.06.2010

C * 13 “ anpens 2018 r. TIO “ 29 “ Hos0ps 2018 T.

npomea(a) IpoQeccHoHanbHYIO NEPENOArOTOBKY B (Ha)

OrBY "ToMcKui peroHasibHbIA PeCypPCHbIN LEHTR"

(manmenneasne 06PA3ORATEABHOTO yupereHus(nospasiererin)

AOTIOAHHATEABHOTO IPOHEeCCiITHAABHOID 06[)3.308215}{51 )

I10 TIPOTPAMME "OhheKTUBHbLIW MEHEIKMEHT"
(mannvenosanue mporpaMMbl

JOTIOAHUTEABHOTO MHOPECCHOHAABEOIO oépaaosa}i;m)

npomea(a) crazxupoBky B (Ha)

{HanMeHOBaHNE NIPEANPIATHS,

samutA(a) aTTecTanmoHHyI0 paboTy Ha Temy.  COBePUeHCTEOBaHUe

(BauMeHORAHKE TEMBI)

MOTMBaLMOHHO CUCTEMbI yNpaBneHusi nepcoHanom flenapramMeHTa TapudgHoro

perynupoBaHus TOMCKOH ofnacTu Ha OCHOBEe UccrneaoBaHus TUNOB TPYAOBOW MOTHMBaLMH



